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MyHuuunajbHoe 0I01:KeTHOE JOMIKOJbHOe 00pa3oBaTe/ibHOE
yupexnenue IllpuBoseHcKkuil 1eTCKuii cag «AJeHKa»
(MBJOY IlpuBoJieHCKHH [I/C «AJIEHKA»)

MHCTPYKUUA
1o 00paboTKe MEPCOHATBHBIX JAaHHBIX 0€3 UCIIOIB30BAHUS CPEJCTB aBTOMATHU3AIINHI

1. OO611re noy0KeHusl.

[TepconanpHbIe NaHHBIE — JIF00ass HHGOPMAITUS, OTHOCAIIASCS MPSIMO WU KOCBEHHO K OTIPECIICHHOMY
WIK olpejensieMoMy TrpaxaaHuHy, oOpatuBmemycss B MBJIOY IlpuBoneHckuit n/c «AneHka», WIH
COTPYIHHUKY (Z1anee — cyObekTy nepcoHaibHbiX qaHHBIX) MBJIOY IlpuBoneHckwmii 1/c «AeHKay,.

O06paboTka MEepCOHANBHBIX TAaHHBIX, COJEPXKAIMMXCS B HH(POPMAIIMOHHON CHCTEME TMEPCOHAIBHBIX
JTAHHBIX JTUOO W3BJICUCHHBIX M3 TaKOW CHCTEMBI, CYMTACTCS OCYIIECTBICHHOW O€3 MCIOJh30BAHUS CPEICTB
aBTOMaTu3anuu (HEaBTOMATU3UPOBAHHOM), €CIIM TaKhe JCUCTBUS C TMEpPCOHAIBHBIMH JIaHHBIMHU, Kak
WCIIOJIb30BaHNE, YTOUYHEHUE, PACTIPOCTPAHCHNE, YHUUTOKEHUE TIEPCOHATBHBIX TAHHBIX B OTHOIICHUH KaXKI0TO
13 cyOBEKTOB MEPCOHANBHBIX JAHHBIX, OCYILECTBISAIOTCS MTPH HETIOCPEICTBEHHOM YYaCTHH YeJIoBeKa.

[IpaBuna o00pa®OTKM TEPCOHAIBHBIX JaHHBIX, OCYIIECTBIIEMOW O€3 WCIOIB30BaHUSI CPEICTB
aBTOMAaTHU3allM, YCTaHOBJIEHHbIE HacTosAmMM [lonoxeHneMm, MOJHKHBI IPUMEHSATHCA C Y4ETOM TpeOOBaHUit
[TocranoBnenus I[IpaBurensctBa Poccuiickoit @enepannn «O06 yrBepxkaeHuu [lonoxxenus 06 0COOEHHOCTAX
00pabOTKN MEPCOHANBHBIX JaHHBIX, OCYILIECTBISIEMOIN 0€3 HCIOIb30BaHUs CPEICTB aBTOMATHU3alUN» OT 15
ceHtTs0pst 2008 r. Ne 687, a Takke TpeOOBaHMI HOPMATHBHBIX MPABOBBIX aKTOB (heepaIbHBIX OPTraHOB
MCIIOJIHUTEJIBHOM BJIACTU U OPraHOB MCIIOJHUTEILHOM BlacTH cyObekToB Poccuiickoit deneparuu.

2. Oco0eHHOCTH OpraHu3aIuu 00pabOTKH MEPCOHATBHBIX JAHHBIX, OCYIIECTBIISIEMOM O€3
HCII0JIb30BAaHUS CPEACTB aBTOMATU3ALIMH.

[lepconanpHble naHHBIE TpU HUX O0OpabOTKE, OCYIIECTBIsAEMON 03 UCIOIb30BaHUS CPE/ICTB
aBTOMATHU3aIMH, JOJDKHBI 000COONAThCS OT WHOM MHGOpMAnuu, B YaCTHOCTU MyTeM (QHKCAIlMM UX Ha
OTJICTIbHBIX MAaTepUalbHBIX HOCUTENSX MEPCOHAIBHBIX JaHHBIX (Jajnee — MarephalbHble HOCUTENH), B
CHeIUaIbHbIX pa3jienax Wik Ha 1oJsax ¢Gopm (OJIaHKOB).

[Ipu ¢ukcanum nepcoHaNbHBIX JAHHBIX HAa MaTepUalIbHBIX HOCUTENSIX HE JOMycKaeTcs (QuKcaius Ha
OJIHOM MaTepUaTbHOM HOCHTEJE TEePCOHANBHBIX MJAHHBIX, LEIH OO0pabOTKHM KOTOPBIX 3aBEIOMO HE
coBMecTUMBI. Jl7ii 00pabOTKM pPAa3NWYHBIX KaTEeropuil MEpPCOHANBHBIX JaHHBIX, OCYILIECTBIsieMOil 0e3
WCIIOJb30BAHUSI CPEACTB aBTOMAaTH3alMM, U1 KaKIOM KaTEeropuu MEPCOHAJBHBIX JaHHBIX JOJDKEH
HCIIOJIb30BATHCS OTAENIbHBIN MaTEpUATIbHBIN HOCUTENb.

Jluma, ocymecTBisonMe 00pabOTKy TMEpPCOHANBHBIX MJAaHHBIX 0€3 HCIONB30BaHUS CPENCTB
aBToMaTu3anuu (B ToM umciae corpyaHukun MBJIOY IlpuBonenckuit na/c  «AjeHKa», WM JUIA,
OCYILIECTBISIONINE TaKyro 00paboTKy mo moroBopy ¢ MBJIOY IlpuBosieHckuii 1/c «AJEHKaY,), TOTHKHBI OBITH
npouHdopMupoBaHbl 0 akTe 0OpabOTKM MU MEPCOHATBHBIX TaHHBIX, 00Pa0OTKa KOTOPBIX OCYIECTBISETCS
MBJIOY IlpuBoneHckuii n/c «AneHKay, 0€3 WCIIOJIb30BaHUS CPEACTB AaBTOMATH3AIUU, KATETOPHUSIX
oOpabaTeiBaeMbIX MEPCOHANBHBIX TAaHHBIX, a TakKe 00 OCOOEHHOCTSAX M TpaBUJIaX OCYIIECTBICHHUS TaKON
00pabOTKH, YCTAaHOBIEHHBIX HOPMATUBHBIMU MPABOBBIMHU aKTaMU (eepaIbHBIX OPraHOB MCHOJHUTEIHLHOM



BIIACTH, OPraHOB HWCIIOJIHUTEIBHOW BIacTH CyOBekTOB Poccuiickoii Denepanuu, a TakkKe JOKAITbHBIMU
npaBoBeiMu akTaMu MBJIOVY TlpuBosieHcKkHid 1/c « AJIGHKA,.

[Ipu wcmonbp30BaHUK TUTIOBBIX (OPM JOKYMEHTOB, XapakTep MH(OpPMAIMKA B KOTOPBIX IPEANOoaraet
WM JIOMYCKAaeT BKIIIOUEHUE B HUX MEPCOHATBHBIX JaHHBIX (Jlaee — TUIoBas Gopma), TOJDKHBI COONIOIATHCS
CIIEYIOLINE YCIOBUS:

— THmoBas (opMa WM CBS3aHHBIC C HEW JOKYMEHTHI IOJDKHBI COACpKAaTh CBEICHHUS O IIeNU
00pabOTKM TMEepPCOHANBHBIX JIAHHBIX, OCYIIECTBIIIEMON 0€3 WCIOJb30BaHUS CPEICTB aBTOMAaTH3aIUH,
HAaUMEHOBAHHUE W aapec YUPESKICHUS, GaMIIAI0, UMsI, OTIECTBO M aJIpec CyOBheKTa MEePCOHATBHBIX JaHHBIX,
HMCTOYHHK TIOJIyY€HHSI IEPCOHATIBHBIX JAHHBIX, CPOKH 00pa0OTKHM MEPCOHATBHBIX JAHHBIX, IEPEUEHb ACUCTBUI
C MEPCOHAIBHBIMU JIAHHBIMHU, KOTOpPBIE OyIyT COBEpIIATHCS B IMpollecce MX oOpaboTkH, oOlee omucaHue
HCIIOJIb3YEMBIX YUPEXKICHHUEM CIIOCOO0B 00paOOTKH MEPCOHATBHBIX JAaHHBIX;

— TumnoBas ¢opma JODKHA MPEeaycMaTpHUBaATh IMOJE, B KOTOPOM CYOBEKT MEPCOHAIBHBIX JaHHBIX
MOXET MOCTaBUTh OTMETKY O CBOEM COTJIaCUM Ha 00pabOTKy MEPCOHANBHBIX JAHHBIX, OCYIIECTBIIEMYIO 0€3
WCIIOJIb30BAHUS CPEJCTB aBTOMATHU3AIMH,— MPH HEOOXOJIMMOCTH TIOJy4eHHUs MUCHbMEHHOTO COIJIacHsl Ha
00paboOTKy MepCOHANTBHBIX JAHHBIX;

— TunoBasg (opma JODKHA OBITH COCTaBlieHAa TaKUM 00pa3oM, 4YTOOBl KaXKIbld U3 CYOBEKTOB
MEPCOHANBHBIX JaHHBIX, COJCP)KAIIUXCS B JOKYMEHTE, HMENT BO3MOXHOCTh O3HAKOMUTHCS CO CBOUMH
MEePCOHANTBHBIMH JTAHHBIMH, COJACPKAIAUMUCS B JOKYMEHTE, HE HapyIlias MpaB M 3aKOHHBIX WHTEPECOB MHBIX
CyOBEKTOB MEPCOHATBHBIX JAHHBIX.

[Ipu BegeHWM >KypHaOB (KYpHAJOB PETUCTpAIlMH, JKypHAJOB TIOCEIICHUM), COJEPKAIINX
MepCOHANBHBIC JTaHHBIC, HEOOXOIUMBIE JIUISI OJHOKPATHOTO MPOIYCKa CyOBEKTa MEepPCOHAIBHBIX TAaHHBIX B
nomenienuss MBJIOY IlpuBoneHckuii 1/c «AleHKay, WU B MHBIX aHAJTOTUYHBIX IIEJISX, JOJDKHBI COOTI0OAThCS
CIIEyIOIINE YCIOBUS:

—  KONHMpOBaHHUE cojepiKallencs B TAaKUX KypHaJlax MHPOpMAIMH He J0IycKaeTcs;

— TepcOHalIbHbIE JaHHbIE Ka)XJOro CyObEKTa MEepPCOHANBHBIX JAHHBIX MOTYT 3aHOCHTHCS B TaKOU
XKypHaJl He OoJiee OHOTO pa3a B KaXkJI0M cliydae MpoIycka CyObeKkTa NepCOHANIbHBIX JaHHBIX.

VYHuuto)keHrue wuiau 00e3TMYMBAHME 4YacTH T[EPCOHAJBHBIX JAHHBIX, €CJIM JTO JIOMyCKaeTcs
MaTepHUaIbHBIM HOCUTEIEM, MOXKET IIPOU3BOIUTHCS CIIOCOOOM, UCKITIOYAIOIINM JTATbHEHITYI0 00paboTKy 3TUX
MEPCOHAIBHBIX JTAHHBIX C COXPAHEHHUEM BO3MOXHOCTH OOpaOOTKM HWHBIX JAaHHBIX, 3a()MKCUPOBAHHBIX Ha
MaTepHuagIbHOM HOCHUTeNe (yAaJeHHe, 3auepKuBaHue, CTUPaHHe).

YTouHeHue NMepcoHaIbHBIX JTAHHBIX MPU OCYIIECTBICHUHM UX 00pabOTKK 0€3 HUCII0JIb30BAHUS CPEICTB
aBTOMATHU3aIMK1 MPOU3BOAUTCA IyTeM OOHOBJICHUS WM M3MEHEHUS JaHHBIX HAa MaTEpHUaIbHOM HOCHTENE, a
€CJIM 9TO HE JI0MYCKAETCs TEXHUYECKUMH 0COOCHHOCTSIMH MaTepUaibHOTO HOCUTES,— MyTeM (PUKCcaluy Ha TOM
e MaTepUaTbHOM HOCHUTEJIE CBEJACHUN O BHOCUMBIX B HUX M3MEHEHHSX JHOO MyTeM H3rOTOBJICHHS HOBOTO
MaTepHUaTLHOTO HOCUTEIISA C YTOUHEHHBIMH [I€PCOHANBHBIMU JIaHHBIMH.

3. Mepsl o obecneueHnIo 6e30MacCHOCTH MEPCOHATBHBIX JaHHBIX MPU UX 00paboTKe, OCYyIECTBIsIEMO 6e3
UCTIOJIb30BaHUS CPEJICTB aBTOMATH3AIIUH.

O0paboTka mepCOHANBHBIX JaHHBIX, OCYIIECTBIsIeMast 0e3 HCIONIb30BaHMs CPEJICTB aBTOMATHU3AIINH,
JOJI’KHA OCYIIECTBISATHCA TaKUM 00pa3oM, 4TOObI B OTHOIIEHUHU KaXJIOW KAaTErOPHUH MEePCOHATbHBIX JaHHBIX
MO>KHO OBLIO OTIPENICIUTh MECTa XpaHEHHUs IEPCOHATBHBIX TAHHBIX (MaTepHAbHBIX HOCUTENEH) U YCTAHOBUTH
MepeyeHb JINII, OCYIIECTBISIONINX 00pabOTKY MEPCOHATBHBIX TAHHBIX JINOO UMEIOIUX K HUM JIOCTYII.

Heobxomumo oOecmeunBarh pa3fenbHOE XPAaHEHHWE MEPCOHANBHBIX JaHHBIX (MaTepHaIbHBIX
HOCHTeNel), 00paboTKa KOTOPBIX OCYIIECTBISIETCS B PA3THYHBIX HENSIX.

[Ipn xpaHeHMM MaTepHaNbHBIX HOCHTENEH IOKHBI COOMIOAAThCS YCIOBHS, OOecredYnBarolime
COXPaHHOCTh MIEPCOHANBHBIX TaHHBIX U UCKITIOYAOIMNE HECAHKITMOHUPOBAHHBIN K HUM JOCTYII.



